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Best Practices for 
Setting Up Reviewers 
and Interviewers in 
WebAdMIT

Date: July 25, 2023
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Agenda

1. Work Groups

2. Notification Settings

3. Assignments and Interviews

4. Additional Resources
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John Smith

Title

Company Name

Meet Our 
Presenter

Jen Raab

Learning Experience Designer

Liaison International
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Work Groups
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Work Groups
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Work Groups
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Work Groups
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Notification Settings
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Notification Settings

• Email notifications

• Interviewers availability
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Notification Settings

• Email Settings
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Notification Settings

• Interview Availability
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Notification Settings

• Dashboard
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Assignment and 
Interviews
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Assignments & Interviews
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Live Training
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Best Practices for Assignments & Interviews

• Ensure Reviewers and Interviewers know where to find 
instructions for their Assignment or Interview.

• Include clear instructions how the user should complete the 
rubric.

• Set expectations of the type of rating: objective or subjective.

• Add “Select From Below:” when using Remarks.
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Available Resources

• Quick Start Guide for Reviewers and Interviewers
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Available Resources

• Liaison Academy
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Summary

• Use Work Groups to provide the only the view of Reviewer or 
Interviewer needs.

• Enable the Reviewer or Interviewer’s notifications for additional 
reminders.

• Create clear instructions and ensure Reviewers and Interviewers 
know how to complete rubrics.

• Use the WebAdMIT Help Center and Liaison Academy for 
additional resources. 
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Q&A
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Liaison Academy
Education & Knowledge Team
academy@liaisonedu.com

Thank You
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